The Practical Camera Club (of Southampton)
A guide to saving images for entry into the club’s PDI competitions

1. Introduction
This step-by-step guide is intended to assist our members in submitting images for the club’s PDI
competitions in the correct format and is based in a workflow and screenshots using Adobe Photoshop
CS6. Other photo editing software products are available and a similar approach may be possible with
these. Also, there are other ways of achieving an outcome that complies with our requirements.
Due to the variables of the equipment and software (camera through to projector) it is important to set
the equipment to 8bit SRGB Gamut (not AdobeRGB) to maximise the image colour integrity or 8bit
grey scale. This guide assumes this has been done.

2. Outline of the Club’s requirements
The file name must be in the format: Title_Member’s Name.jpg
The title should be integrated into the image.
A border is optional but recommended.
The final image, including any border must be reduced to a maximum 1024 pixels wide by 768 pixels
high.
The final image must not contain multiple layers and must be submitted as a jpeg file.
For detailed information please refer to the Competitions pages of club’s website.

3. How to achieve a compliant entry
3.1 Alter the image size to a maximum of 1024 x 768 pixels.
Edit the image until you are happy it is ready for the competition.
Save the image in your usual way, with layers if you wish.
Go to Image/ Image Size and you will see the present size. Ensure “Pixels” is selected as the unit of
measure for the width and height and that the “Constrain Proportions” box is ticked:

Now overtype the width to be 1024 pixels. The Height will change automatically (because Constrain
Proportions was ticked):

If the Height is greater than 768 overtype the Height with 768 and the Width will change
automatically:

Notice that as the image size reduces the file size also reduces.

Click OK, and notice that the image in the Photoshop screen has become much smaller:

Make it larger again on screen in your normal way (eg Ctrl and +).
3.2 Add a border by changing the canvas size
If you wish to add a 2 pixel border reduce the maximum number of pixels by 4 and then change the
canvas size to 4 pixels larger than your image size.
First reduce the image size as above but using 1020 and 764 as the maximum image size:

Now choose Image / Canvas Size:

The Canvas Size dialogue box appears showing the same pixel dimensions as you have just set for the
image size:

Ensure that the “Relative” box is UNticked and the Anchor is as shown above.
Select the Canvas Extension Colour” which will be the colour of your border. (Black or white are
normally preferable.)
Make a note of the Current Size Width and Height in pixels.
Now overtype both dimensions with a number that is 4 pixels larger. This will extend the canvas by 2
pixels all round the edge and the black border will show up:

3.3 Add a title
First select a colour for the title.
Select the Horizontal Text Tool:

Select a suitable font and font size.
Place the cursor where you want the Title to start and type the title:

3.4 Save the image as jpeg file with the file name in the correct format.
The file name should start with the Title followed by an Underscore followed by your FirstName and
LastName. Spaces within the title and names are perfectly OK. For example:
Any Old Iron_Joe Bloggs
Save the file as JPEG:

The following screen pops up. Ensure you select Maximum Quality 12.

Re-open the newly saved file to make sure it is as expected.
Send the JPEG file as an attachment to an email to the person designated to receive entries for the
competition you wish to enter.
Good luck in the competition!

